
New York City

School Library System

Member school Plan

A Self-Assessment Tool

One of the regulations of the Commissioner of Education 90.18 for School Library Systems is that each Member School shall file, with the school library system, a plan which examines district and member school library resources and programs and describes the ways in which the member school proposes to make effective use of the local school library system.

Regardless of the size of the school, the primary mission of the library media center is to foster independent learning skills in students and support their academic and personal development. To fulfill its mission, the library media center must stimulate and enrich the academic climate by providing the resources and services that are essential to the education offered by the school and to the needs of the educational community. The facility, resources, finances, staff, services, and the overall program are basic elements that will be covered in this self-assessment tool.  

Section 1:  School, Personnel, and Access Information
	Public or Non-Public:


	Region / District:


	Campus Name (if applicable):



	SCHOOL INFORMATION

	School Name and Number:
     Enrollment:
     Grades:     
Principal Name:
     E-mail Address:

Number of Faculty:

Number of Administrators:


	School Name and Number:
     Enrollment:
     Grades:     
Principal Name:
     E-mail Address:

Number of Faculty:

Number of Administrators:


	School Name and Number:
     Enrollment:
     Grades:     
Principal Name:
     E-mail Address:

Number of Faculty:

Number of Administrators:


	School Name and Number:
     Enrollment:
     Grades:     
Principal Name:
     E-mail Address:

Number of Faculty:

Number of Administrators:


	School Name and Number:
     Enrollment:
     Grades:     
Principal Name:
     E-mail Address:

Number of Faculty:

Number of Administrators:


	ADDRESS

	Address



	LIBRARY ACCESS

	Our school has full access to a central school library.          Yes _______     No _______

If yes, please complete the rest of the survey.

If no, please submit now.

	Library Hours:
How many hours per week is the library open beyond the school day (before and after school, on weekends)?


	Phone Numbers

Library:

School or Campus:

	Fax Number


	Library Web Site



	PERSONNEL INFORMATION

	Name of Librarian/Teacher Assigned to Library: 

E-mail Address:

Are you a cluster teacher?   
Yes ______     No ______


If yes, how many classes per week are assigned to the library?   ______

Check all that apply:
______ MLS




______ School Library Media Specialist certification




______ Teacher certification in other subject area
Years experience in the library: 



	Name of Librarian/Teacher Assigned to Library: 

E-mail Address:

Are you a cluster teacher?   
Yes ______     No ______


If yes, how many classes per week are assigned to the library?   ______

Check all that apply:
______ MLS




______ School Library Media Specialist certification




______ Teacher certification in other subject area
Years experience in the library: 



	Name of Librarian/Teacher Assigned to Library: 

E-mail Address:

Are you a cluster teacher?   
Yes ______     No ______


If yes, how many classes per week are assigned to the library?   ______

Check all that apply:
______ MLS




______ School Library Media Specialist certification




______ Teacher certification in other subject area
Years experience in the library: 



	Name of Librarian/Teacher Assigned to Library: 

E-mail Address:

Are you a cluster teacher?   
Yes ______     No ______


If yes, how many classes per week are assigned to the library?   ______

Check all that apply:
______ MLS




______ School Library Media Specialist certification




______ Teacher certification in other subject area
Years experience in the library: 



	Library Support Staff (please indicate number in FTE’s [Full Time Equivalent])

______ Paraprofessional


______ Aide/Clerk


______ Other paid staff

______ Regular volunteers



Is there a Library Advisory Committee?   If yes, who is on the committee?


Check all that apply:


______ Teacher



______ Administrator



______ Parent



______ Community member/partner



______ Student



______ Content-area coach



______ Technology specialist



______ Parent coordinator



______ Other
Is there parental (or PTA) involvement?  If yes, how?

Section 2:  Library Resources and Services
For each of the items below, check or describe the condition that most accurately reflects its present status in your school library program.

Written policies

	A written materials selection policy governing all library resources has been established.
	Yes _______
	No _______
	NA _______

	The library has a written vision/mission statement developed in response to specific needs of the school/campus community.
	Yes _______
	No _______
	NA _______

	A challenged materials policy has been established.
	Yes _______
	No _______
	NA _______



	A written policy for collection weeding and inventory has been established and implemented.
	Yes _______
	No _______
	NA _______

	The library has clear policies that provide for equitable access and use by all students in the building.
	Yes _______
	No _______
	NA _______

	The school has an Acceptable Use policy (for responsible student use of computers and the Internet).
	Yes _______
	No _______
	NA _______


Programs and Services

	The Information Fluency Continuum is being implemented through a written, planned program of instruction in information skills which has been integrated into all curricular areas.
	Yes _______

	No _______

	NA _______



	A planned orientation program for new students and teachers is implemented yearly.
	Yes _______

	No _______

	NA _______



	When classes are scheduled into the library, the classroom teacher remains with them and takes an active role
	Yes _______

	No _______

	NA _______



	The lessons taught through the library encompass information, literacy, technology, and thinking skills.
	Yes _______

	No _______

	NA _______



	The Library Media Specialist teaches:


Individual students


Small groups


Whole classes
	Yes _______
Yes _______
Yes _______
	No _______
No _______
No _______

	NA _______

NA _______

NA _______



	The Library Media Specialist works collaboratively with other teachers in planning, teaching, and evaluating classroom research and reading activities as described in Information Power:  Building Partnerships for Learning.
	Yes _______

	No _______

	NA _______



	The library facilitates independent reading and offers planned reading motivation activities throughout the year.
	Yes _______

	No _______

	NA _______



	The library is free of regularly scheduled study halls or other activities which limit open access by students and teachers.
	Yes _______

	No _______

	NA _______



	The Library Media Specialist uses the Library Learning Walk in collaboration with the principal to develop library plans for improvement.
	Yes _______

	No _______

	NA _______



	The Library Media Specialist attends:


Staff meetings


Grade-level or department meetings


Curriculum committee meetings


Other
	Yes _______
Yes _______
Yes _______
Yes _______
	No _______
No _______
No _______
No _______
	NA _______

NA _______

NA _______

NA _______

	The Library Media Specialist is a member of the School Leadership Team.
	Yes _______

	No _______

	NA _______



	The Library Media Specialist helps write the school’s Comprehensive Education Plan (CEP).
	Yes _______

	No _______

	NA _______



	The Library Media Specialist works cooperatively with public librarians to facilitate student participation in the Summer Reading Program, class trips to the public library, visits to schools by public librarians, sharing of assignments and resources.
	Yes _______

	No _______

	NA _______




Facilities

	Seating capacity of the library:
	

	Has your Library Media Center undergone renovation during the past 5 years?


	Yes _______

	No _______

	NA _______



	If not, are there plans to renovate during the next 3 years?


	Yes _______

	No _______

	NA _______



	Is the size of your Library Media Center adequate to support your program?
	Yes _______

	No _______

	NA _______



	Is your Library Media Center aesthetically pleasing?
	Yes _______

	No _______

	NA _______



	Does your Library Media Center have a security system?
	Yes _______

	No _______

	NA _______




 Collection Development
	Students, parents and/or teachers are involved in materials selection:


Recommend title or authors


Recommend subjects or topics


Recommend materials based on reviews or 


bibliographies


Express needs and interests
	Yes _______
Yes _______
Yes _______
Yes _______
Yes _______

	No _______
No _______
No _______
No _______
No _______
	NA _______

NA _______

NA _______

NA _______

NA _______

	Materials are selected for the library collection based on:

Reviews


Bibliographies


Curricular needs


Student interests


Student reading levels


Student languages

Previewing (conference or workshop vendor exhibits, 
Combined Book Exhibit)
	Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______

	No _______
No _______
No _______
No _______
No _______
No _______
No _______

	NA _______

NA _______

NA _______

NA _______

NA _______

NA _______

NA _______



	An annual inventory is taken of the entire library collection  OR

An annual inventory is taken of selected Dewey areas.


	Yes _______
Yes _______

	No _______
No _______

	NA _______

NA _______



	An up-to-date collection of professional books and periodicals is available for use by faculty and parent groups.
	Yes _______

	No _______

	NA _______



	Audio-visual materials (excluding computer software) are cataloged and made available to teachers and/or students as part of the library media center’s resources.
	Yes _______

	No _______

	NA _______



	The library has one or more well developed special area(s) of the collection.

Please identify by indicating the subject area(s) covered:


	Yes _______

	No _______

	NA _______




RESOURCES (Total number of items/titles)

	Print Resources


	Volumes - Number

	____________

	Volumes / Student - Number

	____________

	Current Periodical Subscriptions - Number
	____________



	Newspaper Subscriptions - Number

	____________



	Audio Visual Resources


	          Videos, CDs, cassettes, films, DVDs, slides, e-books – Total Number

	____________

	Electronic Resources


	Online databases (on-site and remote access)



NOVEL (New York Online Electronic Virtual Library) 


Number of Locally Purchased Databases - Number
	Yes ___  No ___
____________

	CD-ROMs - Number

	____________

	Computer software - Number
Titles:


	____________

	Other (specify):



	Equipment


	The LMC has sufficient hardware both in quality and quantity to meet the needs of the school population. 
	Yes ___  No __​_

	Audio-Visual


Overhead projector


Cassette or CD player


CD-ROM player


LCD projector

Video projector


VCR/Television

DVD player

Smart Board


	Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_

	Computers


Number of working computer stations for student or teacher use


Number of working computer stations for library staff use


Number of working computers with Internet access

Number of laptop carts / Total Number of laptops


Number of standalone or networked printers
	____________

____________

____________

______/_____

____________

	Additional Equipment


Scanner

Digital camera

Copy machine


Other
	Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_
Yes ___  No __​_

	Adequate outlets/wiring


	Yes ___  No __​_

	Communication Connections in the Library


	Connection to the Internet:

Modem connection (indicate speed)

ISDN/Cable modem

T-1 or T-3


Wireless
Connection to cable television

	Yes ___  No __​_
____________

____________

____________

____________
Yes ___  No __​_


Inter-Library Loan

	Your library participates in the system-wide union catalog of library resources.
	Yes _______

	No _______

	NA _______



	Your holdings are currently included in the union catalog.
	Yes _______

	No _______

	NA _______



	You have current, updated MARC records available for inclusion in the union catalog.
	Yes _______

	No _______

	NA _______



	You and your staff are willing to attend training on the ILL system.
	Yes _______

	No _______

	NA _______




Budget

	The State allocation of $6 per pupil is provided for central school library resource purchasing.
	Yes _______

	No _______

	NA _______



	The school allocates additional funding to supplement the state allocation.
	Yes _______

	No _______

	NA _______



	The library receives additional funds through grants, federal funding, or other sources.
	Yes _______

	No _______

	NA _______




Library Automation

	The Library Media Center is fully automated (OPAC, circulation, cataloging, report generator).


If yes, what automation system is being used?


_____ Follett



_____ Winnebago/Sagebrush



_____ Dynix



_____ Mandarin



_____ Other (please specify)

If no, what is the projected date for automation?


_____ In process, will complete in next year



_____ 2-3 years



_____ No plans for automating

	Yes _______

	No _______

	NA _______



	Are catalog records available through the Web?
	Yes _______

	No _______

	NA _______



	MARC 21 records are sent to the School Library System for inclusion in the union catalog database.
	Yes _______

	No _______

	NA _______




Computer Networking
	All library electronic resources are available through a school-wide network.
	Yes _______

	No _______

	NA _______



	The OPAC (Online Patron Access Catalog) is networked within the building.
	Yes _______

	No _______

	NA _______



	The computers are networked within the library.
	Yes _______

	No _______

	NA _______




Professional Development
	The Library Media Specialist attends regular regional meetings held by the Regional Library Representative to ensure the sharing of information, ideas, and materials among library media specialists.
	Yes _______

	No _______

	NA _______



	The Library Media Specialist attends training sponsored by the School Library System.


Fall conference


Spring conference


Technology


Other
	Yes _______
Yes _______
Yes _______
Yes _______
	No _______
No _______
No _______
No _______
	NA _______

NA _______

NA _______

NA _______

	The Library Media Specialist attended the Professional Development Module for Newly Assigned Staff during the first three years of library service in New York City.
	Yes _______

	No _______

	NA _______




In the past three years (2003 – 2006) librarians at this school have attended the following workshops, professional development days and conferences:

	Title of event
	Sponsor
	Approximate Date(s)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Professional Affiliations

	Librarians at this school belong to the following professional organizations:


American Library Association (ALA)


American Association of School Librarians (AASL)


Association of Library Services to Children (ALSC)


Young Adult Library Services Association (YALSA)


New York Library Association (NYLA)



School Library Media Section (SLMS)


New York City School Librarians Association (NYCSLA)


Hudson Valley Library Association


Other (Please specify):



	Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______

	No _______
No _______
No _______
No _______
No _______
No _______
No _______
No _______
No _______

	NA _______

NA _______

NA _______

NA _______

NA _______

NA _______

NA _______

NA _______

NA _______




Communications
	The Library Media Specialist shares information about the library program and resources with students, teachers and administrators in the building using


_____ E-mail


_____ Newsletters


_____ Listserv


_____ Library Web page


_____ Other (specify)
	Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
	No _______
No _______
No _______
No _______
No _______
	NA _______

NA _______

NA _______

NA _______

NA _______




REPORTING

	How will you report your goals and success in achieving your goals to your school community, including your principal, teachers, parents, and students, as well as the Office of Library Services?

_____ Newsletters


_____ Library Web page


_____ Member Plan


_____ Annual Member Survey


_____ Other (specify)



Campus/Multi-School Sites
If you are not in a multi-school site, please skip to Section 3:  Strengths and Goals.
	The library serves all the students in the building.
If not, please indicate reasons:


Schools in building have not reached agreement that 
library should serve all.


Librarian’s salary is not paid for by all schools.


Librarian has been designated to serve only specific 
schools in the building.


Staffing level is inadequate to service all schools in the 
building.


Schedules conflict among the schools in the building.


Grade levels served by schools in the building have too 
big a discrepancy to be served by one library.


Other ___________________________________________



	Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
Yes _______
	No _______
No _______
No _______
No _______
No _______
No _______
No _______
No _______
	NA _______

NA _______

NA _______

NA _______

NA _______

NA _______

NA _______
NA _______

	The library has implemented Access and Use policies to foster equitable access for students from all schools in the building.
	Yes _______

	No _______

	NA _______



	The library receives at least the state-mandated minimum budget allocation ($6/student) from every school in the building.
	Yes _______

	No _______

	NA _______



	The librarian is involved in professional development, staff meetings, curriculum planning, or other collaborative activities with every school in the building.
	Yes _______

	No _______

	NA _______




Section 3:  Strengths and Goals
Now that you have had the opportunity to look at your building’s library program from various perspectives, please indicate the three areas where your library is the strongest:


______  Personnel

______  Access


______  Written Policies


______  Programs and Services


______  Facilities


______  Collection Development


______  Resources


______  Inter-Library Loan


​​______  Budget

​​​______  Library Automation


______  Computer Networking


______  Professional Development


______  Professional Affiliations


______  Communications

List three goals to be implemented during the next three years:

1.

2.

3.
How could the NYC School Library System assist you in reaching your goals and improving your library media program (courses, workshops, documents, services, etc.)?

Assurances

We have read the attached member plan of library resources and services, as required by Commissioner’s Regulations 90.18 (f) (4) and will use this self-assessment tool to improve the Library Media Center program.  We assure the State Education Department that we will make every effort to achieve the stated goals and to provide adequate, qualified staff to administer the library media program, including school library responsibilities.

________________________________



_______________________


Library Media Specialist





Date

________________________________



_______________________


Library Media Specialist





Date

________________________________



_________________________



Principal





Date

Thank you for the information you have provided through the Member Plan.

Commissioner's Regulations set forth the requirements for school library system participation.  One of the mandates is "periodic reporting, at least annually, to the governing body of the school district or school and to the administration regarding participation of the member in system services." [C.R. 90.18(f) (4) (iii)]
The aggregated results of school member plans will be presented annually to the Chancellor or his designee.
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New York, NY 10007
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